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	JOB DESCRIPTION


	Title of Post:
	Director of Dance

	Reporting To:
	Executive Director

	Salary:
	Commensurate with experience and market rates

	Contract:
	Permanent


	Working Pattern:
	Full-time (40 hours per week)

The post holder will be expected to work such hours as are reasonably necessary for the proper professional performance of the duties and responsibilities.

The school is open from 8am to 7pm and daily working hours will be scheduled within these times. Occasional evening and weekend work will be required and arranged in advance.


	Place of Work:
	School premises (Carlyle Building, Hortensia Road, London, SW10 0QS) and other location as required.


	Contract Terms:
	The holiday entitlement is 28 days plus bank holidays.

The school operates an auto enrolment Pension Scheme in which the school contributes 5%, and the employee contributes a minimum of 5%.


	Key Working Relationships:
	Executive Director, Academic and Artistic Board, Artistic Staff, Healthcare and Wellbeing teams, Head of Education, Head of Marketing and Communications, Courses and Widening Participation Manager, Scheduling Manager, Production and Operations Manager, Executive Assistant and Artistic Administrator, Artistic Director and relevant staff of English National Ballet (ENB).
 

	  Main Purpose of the Role: 
	· With the Executive Director, to lead on developing the School’s strategy and values, building its world class ballet and dance training, producing outstanding dancers who also become leaders in the field.
· To be responsible for formulating Artistic Policy and championing its implementation internally and externally.
· To create and develop a strong, positive and open working environment and cultural ethos which supports the School’s values and best practice. To lead by example and promote clear and open lines of communication. 
· To keep fully current with developments and best practice principles in dance training and dancer’s health and work to implement these in the School. 
· To lead and manage the artistic staff, empowering and enabling them to teach at the highest level, providing a high standard of student experience from initial recruitment, through the course, onto graduation and entry into the dance profession. 
· To engage with students to meaningfully contribute to their development.
· To develop a synergetic relationship between the School and ENB to help maintain artistic standards and competitive advantage.



Key Responsibilities	 


Artistic Leadership	
· Actively contribute to strategic planning and the development of the School’s vision, mission and values.
· Create new opportunities for students through collaborations, visiting   choreographers, performance opportunities, visibility at international events and competitions, networking with industry experts, promoting ENBS dancers. 
· Have a strategic focus in developing the talent pipeline. This will involve   active participation directing the progression of courses including community classes and Associates. 
· Actively promote ENBS nationally and internationally, working with partners to increase audition opportunities and participating in international competitions to develop the School’s international reach and profile.
· Input into the business plan, with particular reference to the artistic and curriculum elements.
· Build effective and productive relationships with stakeholders and other related dance schools.
· Set and monitor the standard, style, and methodology of artistic tuition throughout the School and appraise annually. To continually finesse the course - developing a system of training that is well progressed from entry to graduation, which highlights stylistically and technically an identity for an ENBS dancer.
· Program repertoire for the School’s Winter and Summer show cases and have oversight of associated meetings and administration, with the support of appropriate staff members.
· Make artistic decisions about repertoire for School performances including the commissioning of new work
· Be present at School events as the Director of Dance and work closely with the Head of Development to promote the School through these events. 
· Manage issues relating to the casting of individual students.
· Take responsibility for the management of the rehearsal process, including decision making over the involvement of tutorial staff.
· To contribute to rehearsals, balancing time with broader responsibilities.
· Work within budgets set.

Staff Management
· Responsible for the management of the artistic teams to ensure individual members work effectively together to offer the highest possible standard of tuition and pastoral care.
· Recommend and lead on CPD activities for teachers in line with the artistic vision. To encourage and facilitate staff attendance at relevant training courses, conferences and artistic events.
· Appraise and provide constructive feedback to all artistic staff through annual appraisals and target setting; to include peer observations, inviting external guests to offer development.
· Lead on the induction of new artistic staff members to ensure the integration of new teaching methods with the existing staff team and artistic vision.
· Foster effective HR management, promoting best practice and equality of opportunity, in line with the School’s HR policies at all times.
· Together with the Executive Director, recruit and negotiate contracts of employment for artistic staff including guest teachers and trade unions as appropriate.
· Liaise with the Head of Music on requirements for classes, and on use of music staff time outside of classes.
· Take executive responsibility for Health and Safety issues relating to tuition and performances.
· Lead in the forward planning of the timetable, ensuring teachers have been appointed in advance for artistic projects in accordance with the working arrangements included in their contracts.

Education
· Meet regularly with the Head of Studies to ensure the breadth of artistic tuition matches that required by the relevant external validation systems for qualifications offered, and that supports the broader education of the students. 
· Monitor the adherence to relevant legislation relating to the education of young people by all artistic staff and visiting tutors. 
· Keep abreast of developments in the vocational sector. 
· Develop the internal technical handbook, in conjunction with the teaching staff and Head of Education. 
· Play an active role in the School’s move to Higher Education. This will involve membership of the Academic and Artistic Board, Course Committee and Course Assessment Board and will include:
· Reporting on operation of current year/term’s assessments 
· Monitoring of cohort progress: average subjects marks (authorised and provisional) for latest cohort(s) vs previous 
· Proposed action for students whose performance has not met expectation (in line with validator’s ENBS assessment policy) 
· Reassessment and support arrangements.

Students
· Together with the Artistic Advisor and staff recruit talented, enquiring young dancers to the Associates, Senior School, and Graduate Artist Programme (GAP).
· Hold responsibility for artistic decisions relating to the student admission policy, working in conjunction with the audition panels. 
· Monitor the artistic and academic development of the students, as a group and individually in consultation with relevant staff through the assessment and tutorial process.
· Develop and monitor career opportunities for graduates and oversee the management of these processes.  To include fostering a positive and collaborative working relationship with the Artistic Director and senior staff of ENB and other national and international ballet companies, creating opportunities for students.
· Together with the Executive Director and Head of Wellbeing and Safeguarding take responsibility for students’ pastoral care.
· To have oversight of parent concerns and work closely with the Executive Director and relevant staff to manage concerns.

Communication
· Represent ENBS and its values in public arenas, liaising with the Executive Director regarding the professional profile of the charity.
· Maintain and develop a personal profile in relation to the post held.
· Willingness to engage proactively with the Board, the Development Board and relevant members of staff to identify potential sources of funding in support of student bursaries, performances and wider fundraising needs. 
· Chair weekly artistic team meetings and ensure relevant information is reported back to the broader team.
· Together with the Executive Director, liaise with the Head of Marketing and Communications to ensure that the School’s brand is supported by the artistic direction and that all marketing collateral and publications correlate with artistic policy.
· Represent the School’s vision and aspirations to press and media.
· To speak on behalf of the School and contribute to promotional PR materials as necessary.



Safeguarding	
· The School is committed to safeguarding and promoting the wellbeing of all students, all employees are expected to share this commitment.
· All staff are expected to proactively ensure the effective implementation of policies and procedures relating to safeguarding and wellbeing, comply with statutory regulations and communicate effectively with students, parents, colleagues and agencies appropriately.





This Job Description reflects the current situation and does not preclude changes or development that might be required in the future. The list of responsibilities is not exhaustive, and the employee may be required to perform other duties as operationally required and at the discretion of their Line Manager
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PERSON SPECIFICATION:

Applicants for this post should demonstrate how their skills and experience meet the following person specification.

Essential Skills, Experience and Knowledge:

· Excellent leadership and management skills
· Clear understanding of the professional ballet world and the essential components that make up a dancer’s training in the 21st century
· Experience of performing at a world class ballet company
· Excellent knowledge of the requirements of high-quality practical dance teaching 
· Evidence of an ability to think creatively and strategically
· The ability to articulate and discuss artistic matters in relation to professional ballet training
· Excellent interpersonal, negotiation and communication skills
· Experience of taking an ambassadorial role and representing an organisation to external parties
· Demonstrable commitment to leading equality, diversity and inclusion
· Track record of successfully managing staff

Desirable Skills, Experience and Knowledge:

· Experience of leading a professional vocational ballet training school at a world class level
· Awareness of regulatory frameworks and experience of developing curricula
· Understanding and experience of change management
· Experience of the requirements within budgeting and business planning

Competencies:

· Excellent interpersonal, communication and negotiation skills 
· Ability to lead and support teams effectively 
· Ability to be part of the team and to be led by others as appropriate 
· Ability to give informed and constructive feedback to artists 
· Understanding of sound human resource practices 
· Good time management, planning and organisational skills
· Good administrative skills and familiarity with the Microsoft Office Suite
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