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Introduction 
English National Ballet School prepares the finest 
young ballet dancers aged 16 to 19 for a lifetime of 
achievement over a three-year programme validated by 
Trinity College London.  In 2020 Artistic Director Viviana 
Durante launched a professional trainee programme as 
a response to the pandemic so that talented graduates 
could continue their training. We provide our students 
with world-class training, education, pastoral care 
and performance opportunities to develop versatile, 
intelligent and interpretive artists. 

In an academic year we train 120 full-time students 
and another 150 part-time students from a broad range 
of ages and experience, as part of our commitment to 
broadening access to the study of classical ballet and 
dance. 

We provide professional training to enable our students 
to develop the confidence, creativity and skills needed 
for a career as a professional dancer with some of 
the most prestigious ballet companies in the UK and 
around the world. Although a separate organisation, we 
maintain strong links with English National Ballet, with a 
third of their dancers being graduates of the School. 

We are exceptional in the field for our training and 
pastoral care and have been awarded Outstanding by 
Ofsted at every inspection. We aspire to be the school 
of choice for the next generation of ballet artists and to 
pioneer for the future of dance education. 

ENBS is seeking to recruit an experienced and visionary 
Executive Director to work alongside Internationally 
renowned Artistic Director Viviana Durante, as the 
School successfully emerges from the impact of the 
pandemic with refreshed ambition and direction. 
ENBS is at a pivotal point in its history, having grown 
significantly over the past 2 years the School seeks 
an individual to manage that growth; cementing 
the schools recovery, supporting new ventures and 
providing strategic input for medium and long term 
financial planning. You will be part of a passionate 
and committed team working to achieve the School’s 
vision to be the first choice for the next generation of 
international ballet dancers. If you are a motivated, 
forward thinking and resourceful individual with an 
appetite to co-lead the team through an exciting period 
for our development, we want to hear from you.
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Key Objectives and Responsibilities

Strategic
• Work with the Artistic Director, SMT and Board of 

Governors to develop and then act upon key strategic 
plans that will shape the School and further develop 
the operating model

• Foster, so far as within your control, a positive and 
collaborative working relationship with English National 
Ballet (ENB) and relevant senior individuals at ENB

• Work closely with the Artistic Director and Head of 
Studies to ensure a programme that supports the 
broader education of the students and fits in with 
required regulatory, funding and educational 
requirements 

• Work with the Artistic Director and Head of Wellbeing 
& Safeguarding to keep the pastoral needs of students 
at the centre of any planning within the School

• Create and develop a strong positive and open working 
environment and cultural ethos, which supports best 
practice and communication 

• Lead the support staff and through the General 
Manager, ensure all relevant HR and employment best 
practice principles and legislation are adhered to 

• Comply with and oversee all company policies, their 
development and review

• Take overall responsibility for all aspects of the day-to-
day operations of the School, with the support of the 
General Manager

• Develop and actively promote ENBS to funders, local 
communities, arts agencies, international dance 
organisations and other relevant stakeholders 
(together where appropriate with the Artistic Director 
and Head of Development)

• With the Artistic Director, be the public face of ENBS 
and represent ENBS in public arenas, at conferences 
and events 

Financial & Governance
• Work closely with the Finance Manager, to ensure 

close budgetary control and reporting to the Finance 
Committee

• Oversee the production of quarterly management 
accounts, budget setting and monitoring

• Responsible for assisting the Finance Manager with 
authorising all online financial payments

• Lead on governance matters, ensuring all Board and 
sub-committees are kept fully appraised regarding the 
School and related financial and regulatory 
requirements 

Job Description and Person Specification

• Attend Board meetings and sub-committees as 
required and provide written and verbal reports for 
Board meetings. Be an active member of the Artistic 
and Education, Wellbeing and Safeguarding and 
Finance sub-committees 

General
• Participate in the provision of a safe working 

environment, adhering to Health and Safety policies at 
all times

• Carry out such other duties as may be reasonably 
required by the Board of Governors

• To uphold the policies and procedures of the School 
and contribute to joint team responsibilities

• Work towards and promote the aims and values of the 
School at all times

• Promote equality of opportunity across all areas of 
work 

• To abide by the joint team responsibilities as outlined 
in the staff handbook

• Manage, attend and assist with School Events where 
appropriate

• To ensure good working practices in all aspects of the 
School’s work, furthering its stated policies and 
working within school guidelines 

Safeguarding Duties and Responsibilities 
• The School is committed to safeguarding and 

promoting the wellbeing of all students, all employees 
are expected to share this commitment. Staff are 
expected to proactively ensure the effective 
implementation of policies and procedures relating to 
safeguarding and wellbeing, comply with statutory 
regulations and communicate effectively with students, 
parents, colleagues and agencies appropriately

This job description is a guide to the nature of the work 
required of the Executive Director and does not form 
part of the contract of employment. It is neither wholly 
comprehensive nor restrictive and therefore does not 
preclude change or development that will inevitably be 
required in the future.
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Person Specification

The successful candidate will have the following 
experience and competencies: 

Essential
• Experience of working at a senior level [in an] arts 

education context

• Evidence of an ability to think strategically and lead 
operationally

• Track record of successfully managing staff

• Experience of managing and overseeing the 
development of premises and facilities

• Financial management experience of a small/medium 
sized business or charity

• Experience of overseeing the production of quarterly 
management accounts, budget setting and monitoring 

• Excellent communication skills and the ability to 
manage non-specialists through basic financial 
procedures

• Evidence of effective decision-making, strategic 
thinking and planning.

• Persuasive communicator, able to influence and 
motivate teams, and relate well to both professional 
and institutional colleagues and students

• Evidence of ability to liaise/negotiate with external 
agencies and bodies. 

• Committed to promoting equality of opportunity, and 
recognising and valuing diversity

• Ability to communicate effectively and build 
relationships with a range of internal and external 
stakeholders e.g. Senior Management, Board of 
Governors, Individual donors, Trusts and Foundations

• Be tactful and diplomatic in approach and able to deal 
with confidential matters with complete discretion 

Desirable
• Experience of working at a senior level in a performing 

arts context

• Experience of financial management in an arts and/or 
education context

• Knowledge of professional dance training in the UK

• Proven experience in successfully managing 
fundraising function and working with Trusts and 
Foundations, Individuals and Corporate donors

• Knowledge or experience of Dance as a discipline and 
particularly that of English National Ballet School
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Title of post: 
Executive Director

Reporting to: 
Chair of ENBS Board of Governors

Salary range: 
£75,000–£85,000 per annum 

Key working relationships: 
Artistic Director, Senior Management Team, Board of 
Governors 

Responsible for:

All staff except for the Artistic Director (who reports 
directly to the Board) and the Head of Studies and 
Artistic staff who report to the Artistic Director

Terms of Appointment
Place of work:
The School premises are Carlyle Building, Hortensia 
Road, London, SW10 0QS. Flexibility provided but 
typically with 3 days in School during term time coupled 
with remote working

Contract Terms:
Full-time permanent role commencing August 2022. 
General working hours are 9.00am–5.00pm. Flexibility 
with working hours may be discussed where requests 
are reasonable, must be able and willing to work flexibly, 
including some weekends, and undertaking travel 
(national and/or international).
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Candidates are invited to send a curriculum vitae and 
covering letter demonstrating how their experience 
and knowledge fits each area listed within the Person 
Specification and Job Description as a whole. Please 
include two references and indicate in your covering 
letter if there is one you are happy for us to contact 
prior to offer. Email, along with a completed  Equal 
Opportunities form, to recruitment@enbschool.org.uk

Deadline
Applications to be received by Monday 28 February 
2022, 10am.

How to Apply
Selection Process
Interview dates to be confirmed. Shortlisted candidates 
will be contacted in early March to confirm next steps in 
selection process and interviews.

English National Ballet School is actively encouraging 
applicants from the global majority and recognises 
that D/deaf, disabled, and neurodiverse people, and 
those from working class backgrounds, are currently 
under-represented in our workforce, so we particularly 
encourage applications from people in these groups. 

We are an equal opportunities employer and we 
welcome applications from all suitably qualified persons

www.enbschool.org.uk

Carlyle Building, Hortensia Road,  
London SW10 0QS 
info@enbschool.org.uk 
+44 (0)20 7376 7076
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